JOB DESCRIPTION: Facilities Maintenance Lead
REPORTS TO: Facilities Manager JOB STATUS: Part-Time (Approx. 20–25 Hours/Week), Non-Exempt

PURPOSE
To provide high-level maintenance support and oversight to ensure the Glenkirk Church buildings and grounds are cleaned, well-maintained, and prepared for all ministry activities.

MAJOR DUTIES AND RESPONSIBILITIES
Maintenance & Repairs
· Perform regular ongoing repairs, including fixing dripping faucets, sprinklers, broken toilets/urinals, and replacing light bulbs.
· Provide general maintenance support such as cleaning and trash pick-up.
· Monitor and assist with preventive maintenance for systems including air conditioning, electrical, and utilities.

· Address minor repair issues independently or report them to the supervisor if external contractors are required.
Event & Project Support
· Manage room set-ups and restorations for various church events.
· Assist with the coordination of major seasonal construction projects and events, such as Christmas, Easter, and VBS.
· Participate in the Facilities Improvement Team (FIT) to identify and solve potential facility problems.
Operations
· Ensure the facility is securely locked at the end of the evening or when not in use.
· Participate in regular meetings with maintenance staff to coordinate tasks.
· Remain "on the outlook" for emergency maintenance needs and provide immediate solutions.

NECESSARY SKILLS
· Technical Aptitude: Must have good mechanical skills and the ability to perform various manual repairs.
· Organizational Skills: Excellent organizational and computer skills to assist with project management and administration.
· Adaptability: Ability to work outdoors, follow complex directions, and stay calm while assisting in emergency situations.
